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5 1: Note-taking is a skill that can help you do well in
all your schoolwork. It can also make you feel more confident
when you are studying. The following are some tips that might
help you take good note.

5l 2: The freshmen were very smart and accomplished
on paper. But many were unable to take care of themselves.
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f5l: There are lots of methods and practices through
which a person can stay healthy. For example, spending time
in a natural environment and drinking enough water. Physical
exercise is also necessary as it keeps a person smart and healthy.
Eating a balanced diet keeps people away from different illnesses
and diseases.
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f5: Publish the information learned. The final step of the
scientific method in psychology is publishing the results of the
study. This helps other psychologists to learn about and use the
new information.
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fBl: (2013 g R & #% | )Business management is a

term used to describe the techniques of planning, direction, and

control of the operations of a business. Planning in business

management has three main aspects. One is the establishment
( #l % )of broad basic policies with respect to production; sales;
the purchase of equipment, materials and supplies; and accounting.

The second aspect relates to the application of these policies by
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departments. The third relates to the establishment of standards
of word in all departments. Direction is concerned primarily with
supervision (Y% )and guidance by the management in authority.
Control includes the use of records and reports to compare
actual work with the set standards for work.
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